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EpetimeHTay Kaacel ropox EpeiimenTtay

CemuHap Mo Ae10NpoU3BOACTBY Ha TeMy: «CocTaB/eHHe HOMEHKIATYpPY AeI» U I10
MpaBUIaM JOKYMEHTHPOBAHHS CO ClIeLHATIUCTaMU HCTOUYHHUKOB-KOMITTIEKTOBAHHUSI
EpelimenTayckoro paiiona

Ilpencenarens — AnekceeBa Enena AHaTosibeBHa
Cexkperaps - Ce3nbikoBa Cayie Kanmanosna
[IpucyTcTBOBANU: 6 YeTOBEK (CITUCOK MpHIaraeTcs)

INOBECTKA JHSI

1. CocTaBieHrne HOMEHKIATYPY A
Beict. Crei3apikoBa C.K.

2. IlpaBusiaMm JOKYMEHTHPOBAHUS
Beict. Coizgsikosa C.K.

1.CIOYHIAJIA:

CezaeikoBy C.K..: «B noBecTke qHs y Hac 2 BOIpoca: COCTaBIeHHEe HOMEHKIATYp el
U MpaBHia JOKYMEHTHPOBAHHS.

Hamr cemuHap mnpeaHasHadeH I8 O3HAaKOMIEHHS C IIOPSOKOM COCTaBIEHHS
HOMEHKIIATYpPBI e U U3YUeHHIO [TpaBuIa JOKyMEeHTHPOBAHUL

1.Homenknatypa nen npeaHazHauyeHa 171 TpYIIIHPOBKH UCIIOTHEHHEBIX JOKYMEHTOB
B JeJla, CUCTeMAaTH3alUM U ydeTa Jell, OlpelesieHHus CPOKOB UX XpaHEHHS MU SBJIAETCA
OCHOBOHM I COCTaBJI€HHMS OIMCEH Aesl IMOCTOSHHOrO M BpeMeHHOro (cBeimie 10 jer)
XpaHeHusl, a TaK)Ke yuyeTa Aen BpeMeHHOro (10 10 JeT BKIFOUYHUTETBHO) XpaHEHHS.

B HOMeHKIaTypy A€ BKIIOYAOTCs BCe JOKYMEHTHI, CO3JaBaeMble B OpraHU3al[uH U
MOCTYIAKOLIME B OpraHU3aLUI0. DIeKTPOHHbIE JOKYMEHThI U 0a3bl JaHHBIX BKIKOYAOTCS B
HOMEHKJIATYpy AeJ Ha O0IIMX OCHOBAHUMIX.

B HomeHnknaType nen puxcupyercs popma JOKYMEHTa — 3JEKTPOHHAs ¢ YKa3aHHeM
HOCHTEsI UH(QOPMAITUU MU OyMasKHasl.

I[Tpu cocTaBIeHNN HOMEHKIIATYPHI e/ PyKOBOJICTBYIOTCS yUpeIUTeTbHBIMU
JOKYMEHTaMH, MOJIOKEHUAMHU O CTPYKTYPHBIX MOApa3AeeHUsIX, JOTKHOCTHBIMU
UHCTPYKIMSAMHU pabOTHUKOB, TUIIOBBIMH, OTPACIEBbIMH (BeIOMCTBEHHBIMH ) ITEPEUHAMH



